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GRANT AGREEMENT

UNDER THE FRAMEWORK OF Enhance livelihood and labour market relevant skills for youth and
women of the refugees and host communities through Vocational Training and Entrepreneurship
Support — European Trust Fund Project —- UGA160321T

Number of the Grant Agreement <fill in the identification number of the Grant
Agreement>

BETWEEN:

Enabel, the Belgian Development Agency, abbreviated as “Enabel” represented by Mr. Tom
Vanneste, the Resident Representative of Enabel in Uganda whose offices are located at Lower Kololo
Terrace, Plot 1B, P.O. BOX 40131 Kampala, Uganda and who’s officially registered Hoogstraat, 147 in
1000 Brussels under the following enterprise number 0264.814.454 (hereinafter referred to as
“contracting authority”)

On one hand,

And

<full name of the public of private institution, acronym >, represented by Mr/Mrs <name of
the representative> with registered office at <address> (hereinafter referred to as "the contracting
beneficiary")

On the other hand;

PREAMBLE

Having regard to the Belgian Law of 21 December 1998 establishing the Belgian Technical Cooperation
as a public-law company with social purposes, Article 8, amended by Article 5 of the Law of 20
January 2014;

Having regard to the Belgian Law of 23 November 2017 changing the name of the Belgian Technical
Cooperation and defining the missions and functioning of Enabel, the Belgian development agency;

Having regard to the Belgian Royal Decree 23 February 2018 on the Award of Grants by Enabel and
control thereof, as modified by RD of 16 December 2018;

Having regard to the Contribution Agreement, on Enhance livelthood and labour market relevant skills

for youth and women of the refugees and host communities through Vocational Training and
Entrepreneurship Support between Enabel and the European Union signed on 15t July 2016 and
amended in November 2021;

Having regard to the TFF entitled Enhance livelihood and labour market relevant skills for youth and women
of the refugees and host communities through Vocational Training and Entrepreneurship Support (European
Trust Fund Project) and referenced as UGA160321T;

Having regard to the Call for Proposals SKILLS DEVELOPMENT FOR ENHANCED EMPLOYABILITY OF
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YOUTH, WOMEN and GIRLS OF THE REFUGEE AND HOST COMMUNITIES IN NORTHERN UGANDA,
number UGA160321T-10026/SSU EU/CfP/011
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[Having regard to the evaluation report dated < date >;]

Having regard to the award decision no. of < date>;

THE FOLLOWING HAS BEEN AGREED UPON:

| ARTICLE 1 — OBJECT OF THE AGREEMENT

The object of this agreement is the awarding by Enabel of a grant in view of the achievement of the
action described in Annex I, which hereinafter is referred to as "the action".

The general objective of the action is:
The specific objective(s) of the action is/are:
<Briefly describe the results and activities that the intervention will finance>

The logical framework and operational planning are given in Annex I

| ARTICLE 2 — VALUE OF THE GRANT

The total maximum value of the grant awarded by Enabel is < indicate the maximum value in
Sfigures and words> euros, [where applicable, fill in the amount in local currency].

The budget and financial planning are given in Annex I.

| ARTICLE 3 — ENTRY INTO FORCE AND PERIOD OF IMPLEMENTATION

The Grant Agreement enters into force on the day of signature of the last party and ends on <indicate
the date (at least 6 months before the end of the Specific Agreement or 6 months before the end of the
contractual period for GP projects) >.

The period of execution of the activities starts on <indicate the date (at the earliest the day of entry
into force of the Agreement)> and ends 3 months before the end of the Agreement.

| ARTICLE 4 — ELIGIBLE COSTS

4.1. Eligible costs

The type of costs that Enabel can subsidies are:
1° Operational costs;
2° Management costs:

3° Structure costs.

‘Operational costs’ are the necessary and indispensable costs for achieving the objectives and results
of the action, including the cost for achieving verifiable deliverables;
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‘Management costs’ are identifiable costs related to management, supervision, coordination,
monitoring, control, evaluation and financial audit which specifically originate in the implementation of
the action or the justification of the Grant;

‘Structure costs’ are costs related to the achievement of the social purpose of the beneficiary, which even
though they are influenced by the implementation of the action are neither identifiable or attributable
to the budget of this action.

Under this framework, the following direct costs of the contracting beneficiary are eligible as
operational costs or management costs:

a) The cost of staff assigned to the action, corresponding to actual gross remuneration andsalaries,
comprising social security charges and other statutory costs included in the remuneration;
provided that this does not exceed the average rates corresponding to the contracting

beneficiary’s usual policy on remuneration unless justification is provided that the excess is
indispensable for the achievement of the activity;
b) Travel and subsistence allowances, provided that they are in line with the contracting

beneficiary’s usual practices and do not exceed applicable scale at Enabel's;

¢) The costs for services, works and purchase of equipment specifically destined for the needs of
the action (public procurement within the meaning of Article 7.3.);

d) The costs arising from other contracts substantiated by supportive documents of the contracting
beneficiary for the purposes of carrying out the activity; The costs arising directly from
requirements imposed by the agreement (dissemination of information, specific evaluation of
the activity, audits, translations, reproduction, insurance, etc.), including the costs of any
financial services (especially the cost of transfers and financial guarantees where required under
the agreement);

e) Duties, levies and any other charges, including the value-added taxes, which have been paid and
cannot be recovered by the contracting beneficiary;

f) Meals, drinks and snacks are accepted for the activities in the partner country if they are part
of and required for these activities, justified and of a reasonable amount.

The structure costs are lump sum and represent maximum 7% of the operational costs as verified and
agreed upon beforehand by Enabel.

The following costs shall always be considered ineligible:

1. Accounting entries not leading to payments;

2. Provisions for liabilities and charges, losses, debts or possible future debts;

3. Debts and debit interests;

4. Doubtful debts;

5. Currency exchange losses;

6. Loans to third parties;

7. Guarantees and securities;

8. Costs already financed by another grant;

9. Invoices made out by other organisations for goods and services already subsidised;

10. Subcontracting by means of service or consultancy contracts to personnel members, Board

members or General Assembly members of the organisation subsidised;
11. Any sub-letting to oneself;
12. Purchases of land or buildings;
13. Compensation for damage falling under the civil liability of the organisation;
14. Employment termination compensation for the term of notice not performed;
15. Purchase of alcoholic beverages, tobacco and derived products thereof;
16. Grants to sub-beneficiaries.

4.2 Eligibility criteria of expenses:

An expense may be charged to the grant as operational cost or management cost if it fulfils the
following cumulative conditions:

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template Page 4 of 25



-

Enabel”

1° It is documented by a supporting document and it is identifiable and controllable and it is related to
an identifiable and verifiable deliverable:

2° Tt is necessary for achieving the results of the action;
3° It is committed in accordance with the approved budget of the action;
4° It is actually incurred during the duration of the action;

5° It complies with the provisions of the tax and social regulations and the applicable procurement
regulations;

6 ° it does not relate to an ineligible cost.

| ARTICLE 5 — PAYMENT MODALITIES

The funds will be transferred in instalments on the basis of a request, the template for which is given in
Annex III. Each instalment is considered an independent grant in application of this agreement. The

value of all these instalments may in no case exceed the total value of the grant mentioned in Article 2.

Except for the first instalment, at least 75 % of the preceding instalment must be spent before the next
instalment is paid.

A final instalment of 10 % will be reserved for payment following the production of the final execution
report and all supporting documents substantiating the global value of the grant.

An indicative planning of instalments can be the following (to be finalised/negotiated at the time of the
grant signature, partially depending on the outcome of the organisational assessment):

18t instalment Upon signature Amount covering activities of
the first quarter

ond jpstalment Indicative January 2023 Amount covering activitiesof
ond quarter

3™ instalment Indicative April 2023 Amount covering activities

of the 314 quarter

4t instalment Indicative July 2023 Amount covering activities
of the 41 quarter

5thinstalment Indicative October 2023 Amount covering activities
of the 51 quarter

6th instalment Indicative January 2024 Amount covering activities
of the 6™ quarter excl. final
instalment 10%

Final instalment (10%) Upon closure Final instalment 10%
TOTAL Total grant budget

The first instalment will be paid automatically after the signature of this grant agreement and the
opening of a separate bank account by the contracting beneficiary.

Instalment 2 & 3 shall be released by the contracting authority if at least 75% of the preceding
instalment has been spent and when the following documents have been approved;

- Financial and operational report (including operational and financial planning)

- Exhaustive list of expenditure (cash analysis and/or bank reconciliation)
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- Bank and cashbook extract
- Original and stamped supporting documents

The last instalment will be paid after reception of the final narrative and financial reports.
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BANK ACCOUNT:

The funds are solely disbursed into the separate bank account mentioned in the Financial
Identification Form in Annex VI.

The payments are made in Uganda shillings, for both funds transferred to the contracting beneficiary
and for any recovery (see Article 10).

| ARTICLE 6 - ACCOUNTING

When carrying out the activities, the contracting beneficiary uses its own accounting, internal control
and auditing procedures provided that these procedures follow international standards in this areaand
do not conflict with the provisions of this agreement.

| ARTICLE 7 — GENERAL OBLIGATIONS OF THE CONTRACTING BENEFICIARY

7.1. The contracting beneficiary undertakes to use the funds granted under this agreement solely for the
ends for which the grant is awarded, and to respect the award conditions listed in this agreement.It
ensures that the object of this agreement is executed correctly and will take appropriate measures where
necessary to remedy any problems found during the implementation period.

7.2. Itundertakes to use the funds in conformity with the principles of economy, effectiveness, efficiency
and transparency.

7.3. It undertakes to notify Enabel of obtaining additional funding for the action.

7.4. For public contracting beneficiaries It undertakes to implement infrastructure works or procure
goods and services in accordance with the public procurement regulations of PPDA.

or

For private contracting beneficiaries, not subject to public procurement law, It undertakes to implement
procurement of services, works or supplies in accordance with principles described in Annex VIII of
the Grant Agreement; It is not allowed to subcontract all of an action by means of a single contract.
Moreover, the budget of each contract financed by means of the grant can only correspond to a limited
part of the total amount of the grant.

7.5. The contracting beneficiary undertakes to take all necessary precautions to avoid conflicts of
interests and shall inform Enabel without delay of any situation constituting or likely to lead to any such
conflict. There is a conflict of interests where the impartial and objective exercise of the functions of any
person under this Agreement is compromised for reasons involving family, emotional life, political or
national affinity, economic interest or any other shared interest with another person.

7.6. It also undertakes to take appropriate measures to avoid instances of irregularity, fraud, corruption
or any other illegal activity in the management of the activities. All suspected and proven instances of
irregularity, fraud and corruption related to this agreement, as well as the measures taken in this context
by the contracting beneficiary, must be immediately reported to Enabel through the platform
www.enabelintegrity.be.

7.7. It undertakes to inform Enabel of any changes that could change its own admissibility as a
beneficiary or impact the implementation of the action in a negative manner.

7.8. In order to promote sustainable development, the parties agree that it is necessary to promote
respect for environmental and social standards recognised by the international community such as the
basic conventions of the International Labour Organisation (ILO) and the international environmental
protection agreements.
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To this end, the contracting beneficiary undertakes to include in its public contracts and, where
applicable, in its tender documents, a clause according to which the parties undertake to observe these
standards in compliance with applicable laws and regulations in the country where the subsidised
activity is realised.

Such commitments will have to be extended to any subcontractors. Enabel reserves the right to ask the
contracting beneficiary for a report on the environmental and social conditions in which the activity will
be conducted.

7.9 The grantee commits to safeguarding the physical and psychological integrity of all trainees and
staff, especially for female trainees and staff. Therefore, it has put in place all necessary instruments
(code of conduct for employees, an integrity policy and complaint system). The trainees will be fully
informed of the integrity system put in place.

Enabel will be informed of any complaint that has been filed by a trainee, and will receive updates on
the response by the grantee and/or selected partner. In case of serious and/or systematic misconduct by
grantee’s or co-applicants’ staff, or lack of sufficient response by the grantee, Enabel has the right to
cancel the grant agreement.

7.10 The grantee and partners will ensure that all personal safety equipment linked to the training are
provided to the trainees (eligible cost).

| ARTICLE 8 — LIABILITY

8.1. The contracting beneficiary is solely liable for complying with all its legal obligations under this
agreement.

8.2. Enabel may not, under any circumstances or in any way whatsoever, be held liable for any damage
that may have been caused during the implementation of this agreement.

| ARTICLE 9 — REJECTION OF REQUESTS FOR PAYMENT, SUSPENSION AND TERMINATION

Enabel reserves the right to defer or definitively reject any request for payment and to suspend or
terminate the agreement if one of the following occurs:

a) The contracting beneficiary fails to provide the justifications referred to in Article 11 or to submit
itself to the control provided for in Article 12 of this agreement.

b) The beneficiary does not use the grant for the ends for which it was awarded;

¢) Unlawful act: It is or becomes unlawful or impossible for the contracting beneficiary to perform
any of its obligations under this agreement;

d) Abandonment or suspension of the activity;

e) Acts of corruption or fraud;

f) Change in the situation of the contracting beneficiary by which it no longer falls under the scope
of application of contracting beneficiaries eligible for grants awarded by Enabel (see Article 12 —
of Enabel Law);

g) Non-compliance with grant award conditions or any stipulation of this agreement by the
contracting beneficiary;

h) One of the grounds for exclusion in Annex VII is no longer respected by the contracting-
beneficiary.

| ARTICLE 10 — RECOVERY

Enabel will recover all or part of the grant awarded, in the following cases:

1° The beneficiary does not respect the grant conditions;
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2° The beneficiary does not use the grant for the ends for which it was awarded;
3° The beneficiary hinders control;

4° The beneficiary fails to submit the necessary supporting documents in order to justify the use of the
grant.

| ARTICLE 11 —JUSTIFICATION: PLANNING, NARRATIVE REPORTS AND FINANCIAL REPORTS

The global budget and the financial and operational planning of the first year of implementation is given
in Annex I of this agreement. In case of a multi-year agreement, the contracting beneficiary will provide
a new operational and financial planning at the end of each year of implementation for the following
year.

The contracting beneficiary shall justify the use of the funds received in the quarterly (narrative and
financial) progress reports assembled in accordance with templates in Annex II, where it has to clearly
demonstrate that the funds transferred have been used for the ends for which they were awarded, and
each request for payment will also comprise an updated financial report.

A final narrative and financial report, comprising a final evaluation of the results of the action, will be
elaborated at the end of the action and transferred at the latest 20 days after the implementation period
mentioned in Article 2. This final report will be accompanied by the final request for payment 0f10% of
the total grant amount. Where applicable, the final report must be accompanied of a copy of the
document transferring the assets to the final beneficiaries (Annex IV).

Templates for progress reports and final reports are given in Annex II, including required annexes to
these reports.

| ARTICLE 12 — CONTROL MODALITIES

Enabel will control whether the use of the grant complies with the provisions of the grant agreement and
the award decision. To this end, Enabel will carry out a control of all the components of the justification
requested, as referred to in Article 11. During the control, both the financial and technical aspects will
be checked, as well as the consistency between them.

Enabel may at any time, on its own initiative, have the subsidised action controlled. By the mere fact of
accepting the grant, the contracting beneficiary acknowledges the right of Enabel to carry out or to
have this control carried out on site.

When controlling the justification of the grants, Enabel may request additional supporting documents
to those provided in the reports.

The contracting-beneficiary contributes to the control that is carried out on behalf of Enabel, either in
the country where the action is implemented or at the head office of the organisation.

Considering those control activities, it shall keep its accounts available as well as any other document
justifying compliance with the conditions under which the grant was awarded, in accordance with the
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provisions of the award decision and the grant agreement. Consequently, the contracting beneficiary
undertakes to keep available all documents related to this agreement for five years after the final

payment.

For control activities, Enabel can call upon third parties such as recognised auditing firms and
organisations specialised in external evaluations.

Enabel will inform the grant beneficiary in writing of the results of the controls and their possible
consequences.

The contracting authority reserves the right to add control measures following the organisational
assessment of the candidate grantee prior to the conclusion of the grant agreement.

| ARTICLE 13 — FORCE MAJEURE

In case of “force majeure” and after consultation, the parties may fully or partially suspend
implementation of the activities, if the circumstances make their continuation too difficult or too
dangerous. In such case, each party undertakes to inform the other party, and to provide all necessary
details as soon as possible, as well as the expected date of resumption. If the agreement is not
terminated, the contracting beneficiary, with the agreement of Enabel, will do everything possible to
resume or further pursue activities once circumstances allow.

ARTICLE 14 — ADAPTATION, SUSPENSION OR STOPPAGE OF THE INTERVENTION UNDER WHICH THE
ACTION FALLS

14.1 When executing the subsidised action, the contracting beneficiary may not:

a) Redefine or modify the action or the objectives as described in Article 1 and Annex I;

However, budgetary flexibility is authorized without the need to resort to an amendment in cases
following;:

e Modification between results leading to a variation not greater than 15% of amounts
initially planned.

e Modification between activities of the same result leading to a variation not greater than
25% of the amounts initially planned.

Changes between operational costs (A) and management costs (B) are not allowed without an
amendment.

Changes to structure costs (C) are not allowed.
b) Implement other missions than those expressly assigned to it by this grant agreement.

The contract beneficiary informs Enabel without delay of any significant change to its procedures or
systems, legal, financial, technical or organisational situation as well as any other circumstances that
could influence, slow down or compromise the implementation of the action or all or part of the
requirements that the contracting beneficiary must meet.

Enabel reserves the right to demand additional measures, in order to remedy this situation, or the right
to terminate this agreement (see above).

14.2. When this grant agreement is part of an intervention which has to be wholly or partly adapted,
suspended or stopped pursuant to Article 32, § 2, 7° of the Law defining the missions and functioning of
Enabel, and that these changes affect the implementation of the action, Enabel informs the beneficiary
of:
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1° the necessary adaptations of the action;
2° the duration of the complete or partial suspension of the action;
3° the complete or partial termination of the action.

Following this communication, the award decision, the grant agreement and, where applicable, the
budget will be modified in consultation between Enabel and the contracting beneficiary.

The amounts that the contracting beneficiary had already disbursed at the time of the communication
referred to in paragraph 1 will not be claimed by Enabel, provided that these expenses meet the
conditions stipulated in Article 4.2 and that they are duly justified.

| ARTICLE 15 — APPLICABLE LEGISLATION AND REGULATIONS

This agreement is governed by Belgian law.

In the event of any dispute relating to the execution of this agreement, the parties will make every
effort to reach an amicable solution.

In the absence of an amicable solution, only the Courts of Brussels shall be competent.

| ARTICLE 16 — CONFIDENTIALITY

Enabel and the contracting beneficiary undertake to maintain the confidentiality of all documents,
information or other materials that are communicated confidentially

| ARTICLE 17 — VISIBILITY

The contracting beneficiary shall mention the European Union Trust Fund as donor and Enabel as
contracting authority of this action ingeneral communication related to the action subsidised.

| Annexes

The following documents are attached to this agreement and are an integral part thereof:

Annex 1 Action proposal

Annex II Reporting templates

AnnexIIT  Template Request for payment

Annex IV  Template Transfer of assets ownership

Annex V Legal (private or public) entity form

Annex VI  Financial identification sheet

Annex VII  Exclusion grounds

Annex VIII Procurement principles (for a private contracting beneficiary)

In case of conflict between provisions of the Annexes and those of the Grant Agreement, the latter
prevail.

Done at <fill in the place> in < two or three > copies, one of which is for a representative of
Enabel and one of which is for the contracting beneficiary.

For the contracting beneficiary For Enabel
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Name
Capacity

Signature
Date

Name
Capacity

Signature
Date
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ANNEX I - ACTION PROPOSAL

To insert section 2.2.1 to 2.2.6 of the proposal and include:

Logical framework
Operational planning
Detailed budget
Financial planning
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| ANNEXII - REPORTING TEMPLATES

[QUARTERLY/FINAL] NARRATIVE REPORT

N°1/N°2/N°3/Final (if it is a final report, it should cover the whole
period)Period covered: from ... till ...

Grant agreement number

Grant agreement title

Name of the Grantee

Total amount:

Budget Highlights of the Grant: Amount received:

Amount utilized as per submission date of the report:

Start date of implementation

End date of implementation

Date former amendment (if any):

Instructions.

e This report must be completed and signed by the grantee’s point of contact for the action.

e The information provided below must correspond to the financial information which appears in the
financial report attached with all accountability documents. Please complete the report using a
computer

e Please send a soft and hard copy of the report to your point of contact within Enabel

e The answer to each question must cover the reference period as specified

e You will receive an acknowledgment of receipt once your reports (financial and narrative) are
completed. Enabel will reject any incomplete or poorly completed report.

e Be aware that Enabel is committed to paying the next instalment within one month of the validation
of your financial and narrative reports.

Note! Delete instructions in each section as and after updating the report
[PHOTOGRAPH]
Submitted to

ENABEL - BELGIAN DEVELOPMENT AGENCY
On the Month, Year
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TABLE OF CONTENTS
LIST OF ABBREVIATIONS AND ACRONYMS

Executive Summary [one page]
Highlights of major achievements for the reporting period; Progress towards realization of each expected
intermediate result. Highlight major challenges and steps being taken to overcome them

Introduction/Background [Half a Page]

This section briefly summarizes what the project is trying to accomplish in the long term (i.e. over the life of
the grant agreement) with the funding received from Enabel. This section will help a reader unfamiliar with
the project better understand the overall SDF goal and strategic objectives towards which the project is
contributing. This section needs to be clear and concise:

Goal and key result areas of the project

Where the project works

The project partners

Houw the project contributes to improving skills development in Uganda

Project Implementation [3 pages]

Describe progress of planned activities including qualitative and quantitative information on specific results
achieved during the reporting period. Briefly discuss the main achievements / results per result area and
specifically indicate the outcomes. The section also covers factors that facilitated attainment of the planned
targets. For every challenge mentioned, remedies will be stated and/or recommended.

No of graduates Actual No. Dropout Completed

that were targeted | being placed

for placement

M F Total | M F Total | M F Tota | M F Total
1

If you have drop out, please explain what are the reasons for this?

2.0 Overall training

Describe how the activities are being rolled out, the role of the trainers, reference to assessments and
analyses etc. This section also covers awareness creation, training materials adaptation, participation of the
private sector, how trainees are enrolled, supported to start trainings, integration of entrepreneurship or job
linkages etc

3.0 Work-based training

In this section, describe how the trainings on work-based learning has been conducted, with key highlights
that maybe sector specific, outstanding methodologies/approaches etc. Give feedback on the assessment of
the trainers, of the training and the trainees etc...

4.0 Cross-Cutting Issues [one page]

This section provides a description of how cross-cutting issues were integrated in the project
implementation, if any. (These include; decent work and health and safety, environmental
protection/green economy, ICT/digital economy, adGender/social inclusion)

Social inclusion
Did you integrate strategies to facilitate participation of YES
vulnerable youth, refugees and women? NO
If yes, please indicate how in the ‘best practices’ section
2. If Yes, What are the current challenges relating to social inclusion and how do you address these?
Challenge Mitigation measure
a
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b
c
3 Best Practices, if any?
Environment
1. Did you integrate environmental protection/green economy YES
during project implementation? NO
If yes, please indicate how in the ‘best practices’ section
2, If Yes, What are the current challenges relating to integration of environmental protection and how do you address
these?
Challenge Mitigation measure
a
b
c
3. Best Practices, if any?

Decent work conditions and Health & Safety

1. Did you integrate health and safety issues during project YES
implementation? NO
If yes, please indicate how in the best practices section
2. If Yes, What are the current challenges relating to decent work and/or health and safety and how do you address
these?
Challenge Mitigation measure Mitigation measure (state)
a
b
c
3. Best Practices, if any?
ICT/digital economy
Did you integrate ICT/digital economy during project YES
implementation? NO
If yes, please indicate how in the ‘best practices’ section
2. If Yes, What are the current challenges relating to integration of digitalization/digital economy and how do you
address these?
Challenge Mitigation measure
a
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Best Practices, if any?

5.0 Partnerships, Coordination and Linkages [A Quarter a Page]

In this section, mention partnerships the project is involved in and the roles for each of the partners that the project
collaborates with. Mention accomplishments/achievements made through these linkages and factors that fueled or
hindered their effectiveness. Talk about participation in coordination meetings, platforms and advocacy made towards
skills development.

6.0 Planned Activities for Next Quarter [A quarter a page]

The “Activities Planned for Next Quarter” section will briefly identify major activities and key milestones planned for the
next quarter. This section will be just a short synopsis of the most important activities the project is planning to
implement in the coming quarter, which build upon the activities already undertaken this quarter and which contribute
to the strategic objectives and overall goal for this project.
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Year 1

Activity ‘ Jan | Feb | Marl Apri] Mayl Jun | July | Aug| Sep | Oct ‘ Nov ‘ Dec
Specific objective

Output 1

Example example

Activity 1

Activity 2

Activity .......

Specific Objective 2

Output 2

Activity 1

Activity .....

7.0 Technical Assistance Needed from Enabel [A quarter a page]

This section will outline any specific ways in which ENABEL might be able to assist the project in overcoming obstacles
being faced. This could include, but is not limited to: technical assistance to increase effectiveness of the project;
assistance in understanding and implementing reporting requirements; and interfacing with other ENABEL, technical
support staffs as needed.

8.0 Good Practices/Lessons Learnt (for quarterly reports)
most significant change / success story (for final report) [one page]

In the course of implementation: This section provides a description of the main lessons learnt and good practices in the
course of activity implementation, if any.

At the end of the project: This section will describe how the project is making a difference for the trainees, training
providers, private sector and overall skills development agenda.

This section, pictures are acceptable that demonstrate good practices or most significant changes.

9.0 Sustainability Approach [1/2 PAGE] — For final report only

This section will briefly describe how the project’s outcomes will be sustainably maintained at end of Enabel’s grant
period. Talk about the buy in from the companies

10.0 M&E: Results/Data Sheet
Attach IPPT tool (IPPT will be developed and shared as per the updated log frame)

Date report was sent: .......ccccccevvieeeeiiiieieniinnees

The Financial template below will be accompanied by a cash book and bank reconciliation.
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ANNEX IIB: QUARTERLY FINANCIAL REPORT

Financial report

[Grant agreement N®

Activity period: (jj/mm/aaaa-jj/mm/aaaa)

Budget for the action in Euro

11 Activity 1

Total ing initial ag P i incurred Planned expenditure Reconciliation (only in final report)
Unit Qty Unitcost Total Budget Total Cumulative Cumulative Budgetless
for]| i incurred and Explanation of the
the period (beforethis | (including this az Qa3 Qs Eotal planned variation

1.1.1 |Experts

1.1.2 [Travel & Perdiems

1.1.3 [Training, Workshops

1.1.4 |Conferences, Seminars

1.1.5 [Consuttancies

1.1.6 |Material & equipment purchases

1.1.7 |Sub-Grants

1.1.8 |Other costs

12 Activity 2

1.2.1 |Experts

1.2.2 |Travel & Perdiems

1.2.3 |Training, Workshops

1.2.4 |[Conferences, Seminars

1.2.5 |Consultancies

1.2.6 |Material & equipment purchases

Sub-Grants

1.2.8 [Other costs

3 Activity 3

2.1 Activity 1

2.1.1 |Experts

2.1.2 |Travel & Perdiems

2.1.3 |[Training, Workshops

2.1.4 [Conferences, Seminars

2.1.5 [Consultancies

2.1.6 |Material & equipment purchases

2.1.7 |Sub-Grants

2.1.8 |Other costs

22 [|Activity 2

b P N R B B B B B > B B B B B D P B0 P b R B DR P P Pl Do o P 3
P
]
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Budget for the action in Euro I N .
Total Budget according initial agreement/last amendment Expenditure incurred Planned expenditure Reconciliation (only in final reportl)
Unit ay Unit cost Total Budget Total Cumulative Cumulative Budget less
for| i incurred and Explanation of the
the period (before this (including this Q2 Q3 Q4 Total planned variation
diture

4.1 Human resources
411 |Experts
4.1.2 |Suppon Staff
413 [Travel & Perdiems
42 Functioning costs

421 [Vehicle purchase or rental
42 2 |[Computer hardware purchase

423 |Furniture purchase

424 Office rental and maintenance
425 |Office supplies

426 |Vehicle use cost

42.7 |Other services (tel / internet ...)
428 |[Bank charges

| > > B| B > | > B 2| > > > Bk

B. Management Costs

B Human Resources

B 11 Coordination staff month
B 12 Administrative and financial staff month
B 13 Monitoring and evaluation staff month
B Travel & Per diems

B Functioning costs

B Purchase of equipment (ICT/furniture/others)

B 22 Office supplies month
B 2.3 Other services (tel / internet ...) month
B 24 Communication month

H ‘

B Monitoring & Evaluation

B 3.1 Evaluation unit
B 32 Capitalization and scientific monitoring unit
B 3.3  |Audit unit

C. Structure costs

Cc Structure costs for the action

C 11 structure costs (maximum 7 % of operational costs in A).
C

C

12
13

TOTAL COST (A+B +C)

NB: The Beneficiary is solely responsible for the accuracy of the financial information provided in these tables.
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ANNEXE III: TEMPLATE REQUEST FOR PAYMENT <FILL IN THE IDENTIFICATION NUMBER OF
THE GRANT AGREEMENT>

Request for payment, no <...>

Date of the Request for payment <...>

To the attention of
< Project Management Unit, address>

Name and address of the contracting beneficiary: < >
Period covered by the Request for payment: < >
Dear Ms, Mr,

| hereby request payment of instalment no or [the balance] under the above-mentioned Grant Agreement.

The amount requested is: <fill in the amount > euros

Please find the following supporting documents in attachment:
= Execution report (narrative and financial reports)
= Audit reports
= Other supporting documents

For the request for payment to be approved, all required documents must be attached. Payment
is due on the bank account given in the Grant Agreement:

I declare on honour that the information in this request for payment is complete, sincere and exact, that the costs
presented can be considered eligible in conformity with the provisions of the Grant Agreement and that this
request for payment is substantiated by supporting documents that can be controlled.

Yours truly,

<signature>
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| ANNEX IV: TEMPLATE TRANSFER OF ASSETS OWNERSHIP

TRANSFER OF ASSETS OWNERSHIP

Title of the intervention

No Pilot

Title of the Call for Proposals:

Grant Agreement number:

Name of the contracting beneficiary of the Grant Agreement:

Name of the final beneficiary of the action:

Assets Description of the Acquisition date Acquisition cost in Date of transfer /
item EUR Comments
(> EUR 5 000)
1.
2,
3.
4.
Etc.

This list was drawn up in order to comply with Article 11 of the Grant Agreement. The ownership of each asset
item described has been transferred. The local partner and final beneficiary agree on the contents of this list.t

Done at

on

Contracting beneficiary

Name and function

LA list is completed for each final beneficiary.

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template
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Annex V: Legal (private or public) entity form

PRIVATE COMPANY LEGAL ENTITY FORM

LEGAL FORM:

NAME:

ACRONYM:

ADDRESS:

POSTAL CODE:

POST BOX:

CITY:

COUNTRY:

TELEPHONE:

FAX:

E-MAIL

VAT no. (1):

PLACE OF REGISTRATION:

DATE OF REGISTRATION:

REGISTER no. (2):

Names and positions of the persons authorized to engage the responsibility of the organisation:

DATE AND SIGNATURE OF THE AUTHORISED REPRESENTATIVE
THIS ‘LEGAL ENTITY’ FORM MUST BE COMPLETED, SIGNED AND ACCOMPANIED BY:

(1) ACOPY OF THE VAT LIABILITY DOCUMENT IF THIS IS APPLICABLE AND IF THE VAT No. DOES
NOT APPEAR ON THE OFFICIAL DOCUMENT MENTIONED IN POINT 2.

A COPY OF ANY OFFICIAL DOCUMENT (E.G. ‘BELGIAN OFFICIAL GAZETTE/MONITEUR BELGE’,

COUNTRY’S OFFICIAL JOURNAL, THE TRADE REGISTER ...) ENABLING IDENTIFICATION OF THE
NAME OF THE LEGAL ENTITY, THE ADDRESS OF ITS REGISTERED OFFICE AND ITS REGISTRATION
NUMBER WITH THE NATIONAL AUTHORITIES.

DATE AND SIGNATURE OF THE AUTHORISED REPRESENTATIVE

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template Page 19 of 25
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PUBLIC-LAW LEGAL ENTITY FORM

LEGAL FORM:

NAME:

ACRONYM:

ADDRESS:

POSTAL CODE:

POST BOX:

CITY:

COUNTRY:

TELEPHONE:

FAX:

E-MAIL

VAT no. (1):

PLACE OF REGISTRATION:

DATE OF REGISTRATION:

REGISTER no. (2):

Names and positions of the persons authorized to engage the responsibility of the organisation:

THIS ‘LEGAL ENTITY’ FORM MUST BE COMPLETED, SIGNED, STAMPED AND ACCOMPANIED BY

- A COPY OF THE RESOLUTION, LAW, ORDER OR DECISION ESTABLISHING THE ENTITY

CONCERNED

- INTHE ABSENCE THEREOF, ANY OTHER OFFICIAL DOCUMENT WHICH PROVES THE
ESTABLISHMENT OF THE ENTITY CONCERNED BY THE NATIONAL AUTHORITIES

STAMP

DATE, NAME, FUNCTION AND SIGNATURE OF THE AUTHORISED REPRESENTATIVE

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template
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| ANNEX VI FINANCIAL IDENTIFICATION SHEET

ACCOUNT NAME (1

ADDRESS

TOWN/CITY, POST CODE

COUNTRY

CONTACT

TELEPHONE TELEFAX

E - MAII|

BANK (2)

NAME OF BANK

ADDRESS (OH
BRANCH

TOWN/CITY, POST CODE

COUNTRY,

ACCOUNT NUMBER

IBAN (3

NAME OH
SIGNATORIES

NAME & FORENAME FUNCTION

COMMENTS:

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template Page 21 of 25
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STAMP of BANK + SIGNATURE of BANK’S
REPRESENTATIVE (both are obligatory)

DATE + SIGNATURE OF ACCOUNT
HOLDER(Obligatory)

(1) The name or title under which the account was opened and not the name of the authorised

representative.

(2) It is preferable to attach a copy of a recent bank statement. Please note that the bank statement must
provide all the information indicated above under “ACCOUNT NAME” and “BANK”. In this case, the
bank’s stamp and the signature of its representative are not required. The signature of the account

holder is obligatory in all cases.

(3) If the IBAN code (international bank account number) is applicable in the country where your bank

is situated.

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template Page 22 of 25
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ANNEXE VII: EXCLUSION GROUNDS

Exclusion grounds

1) Condemnatio
n or subject of a
conviction by
final judgment

The counterparty or one of its ‘directors[1]’ was found guilty following an indefeasible judgement
for one of the following offences:

1° involvement in a criminal organisation

2° corruption

3° fraud

4° terrorist offences, offences linked related to terrorist activities or incitement to commit such
offence, collusion or attempt to commit such an offence

5° money laundering or terrorist financing

6° child labour and other trafficking in human beings

7° employment of foreign citizens under illegal status

8° creating or being a shell company.

The exclusions on the basis of this criterion apply for a 5-year term from the date of judgement.

2) Breach of
obligations
relating to the
payment of taxes
or social
security
contributions

The counterparty which fails to fulfil his obligations relating to the payment of taxes or social
security contributions for an amount in excess of EUR 3.000, except if the counterparty can
demonstrate that a contracting authority owes him one or more unquestionable and due debts
which are free of all foreseeable liabilities. These debts are at least of an amount equal to the one
for which he is late in paying outstanding tax or social charges.

3) Bankruptcy,

The counterparty who is in a state of bankruptcy, liquidation, cessation of activities, judicial

liquidation, reorganisation or has admitted bankruptcy or is the subject of a liquidation procedure or judicial
cessation of reorganisation, or in any similar situation resulting from a procedure of the same kind existing
activities... under other national regulations;

4) Integrity- When Enabel can demonstrate by any appropriate means that the counterparty or any of its
related directors has committed serious professional misconduct which calls into question his integrity.
professional

misconduct, Are among others considered such serious professional misconduct:

including: a. Abreach of Enabel’s Policy regarding sexual exploitation and abuse — June 2019

- Sexual abuse
and/or exploitation
- Case of fraud

- Case of sexual

b. A breach of Enabel’s Policy regarding fraud and corruption risk management — June

2019

c.  Abreach of a regulatory provision in applicable local legislation regarding sexual
harassment in the workplace

The counterparty was seriously guilty of misrepresentation or false documents when

harassment providing the information required for verification of the absence of grounds for
- False exclusion or the satisfaction of the selection criteria, or concealed this information
statements e.  Where Enabel has sufficient plausible evidence to conclude that the counterparty has
- Unfair committed acts, entered into agreements or entered into arrangements to distort
competition competition
The presence of this counterparty on one of Enabel’s exclusion lists as a result of such an
act/agreement/arrangement is considered to be sufficiently plausible an element.
5) Conflict of When a conflict of interest cannot be remedied by other, less intrusive measures;
interest

6) Significant or
persistent
contract
performance
failures

When significant or persistent failures by the counterparty were detected during the execution of
an essential obligation incumbent on him in the framework of a previous contract, a previous
contract placed with another contracting authority, when these failures have given rise to
measures as of right, damages or another comparable sanction.

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template
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Also failures to respect applicable obligations regarding environmental, social and labour rights,
national law, labour agreements or international provisions on environmental, social and labour
rights are considered ‘significant’.

The presence of the counterparty on the exclusion list of Enabel because of such a failure serves

as evidence.
7) Financial Restrictive measures have been taken vis-a-vis the counterparty with a view of ending violations of
sanctions international peace and security such as terrorism, human-rights violations, the destabilisation of

sovereign states and de proliferation of weapons of mass destruction.

The counterparty or one of its directors are on the lists of persons, groups or entities submitted by
the United Nations, the European Union and Belgium for financial sanctions:

For the United Nations, the lists can be consulted at the following address:
https://finances.belgium.be/fr/tresorerie/sanctions-financieres/sanctions-internationales-nations-
unies

For the European Union, the lists can be consulted at the following address:
https://finances.belgium.be/fr/tresorerie/sanctions-financieres/sanctions-europ%C3%A9ennes-ue

https://eeas.europa.eu/headquarters/headquarters-homepage/8442/consolidated-list-sanctions_en

https://eeas.europa.eu/sites/eeas/files/restrictive_measures-2017-01-17-clean.pdf

For Belgium:

https://finances.belgium.be/fr/sur_le_spf/structure et services/administrations _generales/tr%C3%
A9sorerie/contr%eC3%B4le-des-instruments-1-2
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| ANNEX VIII: Procurement principles (for a private contracting beneficiary)

If the implementation of an Action requires procurement by the Contracting Beneficiary, the contract must be
awarded to the tender offering best value for money (i.e. the tender offering the best price-quality ratio) or, as
appropriate, to the tender offering the lowest price. In doing so, the Contracting Beneficiary shall avoid any
conflict of interests and respect the following basic principles:

e Where the Contracting Beneficiary does not launch an open tender procedure it shall justify the
choice of tenderers that are invited to submit an offer.

e The Contracting Beneficiary shall evaluate the offers received against objective criteria which enable
measuring the quality of the offers and which take into account the price (the offer with the lowest
price shall be awarded the highest score for the price criterion).

e The Contracting Beneficiary shall keep sufficient and appropriate documentation with regard to the
procedures applied and which justify the decision on the pre-selection of tenderers (where an open
tender procedure is not used) and the award decision.

The Contracting Beneficiary may decide to apply the procedures provided for in the Belgian Public Procurement
Legislation. If these procedures are correctly followed the principles above will be deemed complied with.

Enabel will carry out ex ante and ex post checks (see article 12) on the Contracting Beneficiary's compliance
with the principles above. Failure to comply with these principles or rules would render the related expenditure
ineligible for funding.

The provisions of this Annex apply mutatis mutandis to contracts to be concluded by the co-applicants,
partners of the Contracting Beneficiary.

Enabel - Grant Agreements 12-2020 — Annex 5 Grant Agreement template Page 25 of 25



