Bidding document for purchase of Photostat Machine , API
2

Government of Pakistan
Agriculture Policy Institute 

Ministry of National Food Security & Research, Islamabad 
2021-2022

Invitation for bids for supply of Photostat Machine 
Tender No:  April, 2022
EXECUTIVE SUMMARY 

Agriculture Policy Institute (API) is an attached department of Ministry of National Food Security & Research, Islamabad. 
	Lot 
	Items 
	Qty

	1. Plant and Machinery 
	a. Photostat Machine 
(Specification attached)
	01


Director (A&F),
Agriculture Policy Institute (API)

First Floor, National Fertilizer Development Center (NFDC) Building, 
Street No: 1, H-8/1, Islamabad
Office Ph # 051- 9269887
TENDER DOCUMENT FOR PURCHASE & SUPPLY OF PHOTOSTAT MACHINE 
Bids shall be opened on May 13, 2022 at 11:00 A.M in the Committee Room, Agriculture Policy Institute, Islamabad.

Name of Firm/Contractor/Company: _______________________________________________

(Block Letter)


           _______________________________________________

Address (Block Letter): 

_______________________________________________






_______________________________________________






_______________________________________________

Telephone No:



_______________________________________________
Fax No:



_______________________________________________
E-mail:




_______________________________________________
   Signature & Stamp
Tender Fee of Rs. 5,00/- (Rupees Five Hundred only) in Cash (Non-Refundable)
Receipt No: __________________ date: _____________

Date of Bid Submission: ________________________


INVITATION TO BID

Subject: Tender Notice Agriculture Policy Institute
The Agriculture Policy Institute (API) invites sealed bids/quotations/proposals for the Purchase of Photostat Machine from reputed firms/companies (Registered with FBR). The subject tender shall be processed in accordance with Public Procurement Rules 2004 (36-a) of PPRA.
Terms & Conditions:

Agriculture Policy Institute (API), Islamabad invites sealed tender from reputed registered firms / contractors having active taxpayer status of Income Tax and GST with sound financial position and experience in relevant field. 

1. 
Detailed tender documents can be collected from the office of Director (A&F), Agriculture Policy Institute, 1st Floor, National Fertilizer Development Center (NFDC) Building, St No: 1, H- 8/1, Islamabad during office working days from 0900 Hrs to 1400 Hrs, Tender Documents Fee : cash of Rs.500/- (non-refundable) till 12th May 2022. 

2. 
The Bid Security @ 2% (refundable) of total bid price shall be submitted in the form of Call Deposit Receipt (CDR)/ Pay Order (PO) in favor of DDO-API, Islamabad.
3. 
Bid documents can be deposited in the office of Director (A&F)-API till 13th May 2022, 1000 Hrs. The bids will be opened on same day at 1100 Hrs in the presence of participants OR authorized representatives of firms who choose to attend.
4.
Bids can be submitted by hand or through Courier/Postal Service. No Bid will be received after due date and time.
5. 
API reserves the right to accept or reject any proposal / or all bids following PPRA Rules Salient terms & conditions are available in Tender Documents for information. 
Director (A&F),API
First Floor, National Fertilizer Development Center Building, Street No: 1, H-8/1, Islamabad

Office Ph # 051-9269887
Tender for Photostat Machine 2021-2022
	Bidding Procedure
	Open Competitive Bidding (Single Stage Two Envelop) as per Public Procurement Rules-2004 (36-a) of PPRA

	Tender Fee
	Rs.5,00/- (Rupees Five Hundred only) in Cash

Tender Document can be purchased from Director (A&F), Agriculture Policy Institute, 1st Floor, National Fertilizer Development Center (NFDC) Building, St No: 1, H- 8/1, Islamabad
No bid will be accepted without tender document fee Receipt.

	Earnest Money
	Earnest money at the rate of 2% (refundable) of total bid price shall be submitted from the account of firm/bidder/contractors who submits the bid (will be attached with financial bid) in the form of Call Deposit Receipt/PO in favor of DDO- API, Islamabad.

	Tender Document
	All pages of tender document and attached documents must be signed and stamped by the bidder.

	Submission
	Bids shall be submitted latest by April 13, 2022 at 10:00 A.M in API Office, by hand or through currier/postal service.

	Opening
	Technical Bids shall be opened on April 13, 2022 at 11:00 A.M in the Committee Room, API. Financial bids shall be opened on April 13, 2022.

	Supply of Quoted Items
	All Items must be delivered to API within the 10 days of issuance of supply order to the winning bidder.


Note: Tender notice is also available on the PPRA’s website (www.ppra.org.pk).
Basic Eligibility Criteria

Table 1. (All evaluation parameters defined below are mandatory for compliance)
	Sr#
	Description Remarks

	01
	Valid Company/Firm Registration Certificate (under the laws of Pakistan).

	02
	Valid GST and National Tax Number (NTN) certificate.

	03
	Valid and active NTN and GST status on day of proposal submission.

	04
	Preference will be given to Authorize dealer certificate on manufacturer’s letter head or Sub distributorship on letter head of authorized dealer with contact information.

	05
	Submission of undertaking regarding blacklisting, genuine documents and fair pricing, on legally valid and attested stamp paper (Rs 50), available in Annex I.

	06
	Capacity to deliver Quoted Items (on company’s letter head) after issuance of Purchase Order; Maximum 10 days.

	07
	Bid/offer validity minimum 30 days (After bids opening).

	08
	Submission of bid security at the rate of 2% in the shape of CDR/PO in the name of Director (A&F0, API, Islamabad

	09
	Submission of performance guarantee at the rate of 10% of invoice value in the shape of CDR/PO in the name of DDO, API, after successful bid.

	10
	Compliance with the basic advertised specifications along with relevant details.

	11
	Cost of quoted prices in PKR inclusive of all kinds of applicable taxes, duties and delivery charges.

	12
	Tender fee receipt.

	13
	Warranty of repair & support in Pakistan must be provided.


Note: Documents regarding “Basic Eligibility Criteria” must be enclosed with the Bids. Any bid not qualifying anyone of the above criteria will be rejected straightaway. Bids of only eligible firms shall be considered for further consideration. Incomplete documents shall not be entertained.

Part-I: Instructions To Bidders (ITB)
Bidders should read carefully and strictly comply with these conditions while sending their tenders. If the bidder finds any discrepancy, error, or omission in the tender documents they may intimate it to the Convener, Procurement Committee in writing five days before the closing date for Tender (see section 1-3).
The Procurement Committee reserves the right to accept or reject any or all quotations/tenders/bids at any time prior to the acceptance of a bid or proposal. The decision of the Procurement Committee for Purchase will not be challengeable in in any court of law. Any complaints or observations can be submitted to the procurement committee within 10 days of the tender opening. In case a bidder is not satisfied with the decision of the procurement committee, they may submit observations or complaints along with supporting evidence, within three days of the decision of procurement committee, to grievances handling committee notified by NVL for this purpose. The decision of grievances handling committee will be final and will not be challengeable in any court of law or other forums.
1.
Introduction
1.1.
Name and Address of Procuring Agency (PA): Agriculture Policy Institute, First Floor, National Fertilizer Development Center Building, 
Street No: 1, H-8/1, Islamabad.
1.2.
Eligible Bidders: Firms registered in Pakistan with NTN and STRN, and having authorized dealership of manufacturers. Bidders shall not be under a declaration of ineligibility for corrupt and fraudulent practices issued by the Government of Pakistan.
1.3.
Cost of Bidding: The Bidder shall bear all costs associated with the preparation and submission of its bid, and the PA will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the bidding process.

2.
Clarification of Bidding Documents: 
A prospective Bidder requiring any clarification of the bidding documents may notify the Convener, Procurement Committee of the PA in writing at its address. If necessary, the PA will reply in writing to any request for clarification of the bidding documents which it receives no later than five (05) days prior to the deadline for the submission of bids prescribed in the “Invitation to Bid”. Written copies of the PA’s response (including an explanation of the query but without identifying the source of inquiry) will be sent to all prospective bidders that have received the bidding documents directly from the PA.

3.
Preparation of Bids and Bidding Procedure

3.1. Language of Bid: The bid prepared by the Bidder, as well as all correspondences and documents relating to the bid exchange by the Bidder and the PA shall be written in English language.

3.2. Documents Comprising the Bid: The bid prepared by the Bidder shall comprise the following components:

a) Bidding Procedure: Single Stage One Envelop Bidding Procedure shall be followed.

b) Each bid shall comprise one single envelope containing, separately, financial proposal and technical proposal (if any), including technical specifications of all items and the Price (inclusive of all taxes) as well as bid security in the form of CDR/PO.

c) All bids received shall be opened and evaluated in the manner prescribed in the bidding document.
4.
Instructions to Bidders (ITB)

4.1
All bids should reach the PA within due date and time as specified in the advertisement.
4.2.
 Bidders are bound to submit complete form/bid document issued by PA with stamp and signature of the bidder on each page (including support material). Failure to stamp and sign the documents will result in rejection of the bid.
4.3.
Bids must be typed and all documents must be submitted in hard binding. Any cutting/correction in bid will make the bid/quotation/offer invalid. Any lose papers will not be considered part of the bid and may result in rejection of the bid.
4.4.
Rates shall be written both in words and figures. There should not be errors and/or over-writings. Corrections if any should be made clearly and initiated with dates.

4.5.
The bidder shall mention validity of offer, terms of payment, guarantee/warranty period and schedule of delivery.

4.6.
Bids (Technical and Financial) shall be sealed in one envelop and properly marked. 

4.7.
The evaluation will be based on the comparison of specification/model/ makes, expiry and price. PA reserves the right to choose the specification/ models/ make at its own discretion but keeping in view the advertised specifications and most advantageous offer.
4.8.
Bidder, interested in bidding for one or more items separately, is allowed to do so. However, PA reserves the right to award tender for accepting the bid for each item or bid of the whole items and can also change the quantity or specification of the purchases

4.9.
Supply order/ contract will be issued subject to the availability of funds as well as subject to Transfer from Funding agency.

4.10.
The contractor shall notify forth in written form to PA with any change in the constitution of the firm, etc. and such change shall not relieve any former member of the firm, etc., from any liability under the contract.

4.11.
The PA reserves the right to accept any tender not necessarily the lowest, reject any tender at any time prior to the acceptance of a bid or proposal and accept tender for all or anyone or more of the articles for which bidder has been given or distribute items of stores to more than one firm/ supplier.

4.12.
The contractor, in respect of the contract, shall accept no new partner/ partners in the firm unless he/she/they agree to abide by all its terms, conditions and deposits with the PA, a written agreement to this affect. The contractor’s receipt for acknowledgement or that of any partners subsequently accepted as above shall bind all of them.

4.13.
The contractor shall not assign or sub-let his contract or any substantial part thereof to any other agency.

4.14.
The bidder shall remove the rejected articles within 07 days of issuance of a rejection notice, after which PA shall not be responsible for any loss, shortage or damage and shall have the right to dispose of such articles as it thinks fit, at the tenderers risk and on his account.

4.15.
Use or an effort to use unfair means, approaching or influencing members of procurement committee or any related official in the PA, modifying the bid document including annexures, any grouping or effort to make groups of potential bidders for the purpose of increasing price, or any means or efforts which can be classified as unethical will result in rejection of bids.
5.
BID Price and Validity

5.1.
The Bidder shall indicate price of the offer, list of items with specifications, standard accessories, make and origin, the unit price and total bid prices of the goods in Pak Rupees (PKR).

5.2.
Prices of the optional accessories should be quoted separately. 
5.3.
Rates quoted must include delivery charges of Items to National Veterinary Laboratory (NVL) within given time period.
5.4.
All kind of taxes levied by the government shall be paid by the bidder and must be included in the quoted prices.
5.5.
Sales Tax and Income Tax will be deducted from the supplier’s bill as per government rules. GST will be refunded subject to the provision of Sale Tax invoice.
5.6.
The Bid will remain valid and open for acceptance for a minimum period of 120 days (or higher as committed by bidder) from the specified date of opening of bid. In case of IT Equipment, any new tax imposed by government after opening of financial bid will be allowed to be added in price however at the sole discretion of the PA.
6.
Earnest Money or Bid Security

6.1.
The bid must be accompanied with a call deposit receipt (CDR) or Pay order (PO) of 2% of the total quoted prices with their offer in favor of “DDO National Veterinary Laboratory (NVL)” (refundable).

6.2.
The earnest money shall be in Pakistani rupees and shall be in the form of Call Deposit Receipt/Pay Order issued by Pakistani bank or branch of a foreign bank, operating in Pakistan,

6.3.
Unsuccessful bidder’s earnest money will be discharged or returned as promptly as possible as but not earlier than thirty (30) days after the expiration of the period of bid validity prescribed by the PA. In case of an inquiry against a bidder, the earnest money will be held until closure of inquiry in favor of the bidder.
6.4.
The successful Bidder's earnest money will be discharged upon the Bidder's successful supply of Goods duly acceptable to the PA.
6.5.
The earnest money may be forfeited in the following cases:

6.5.1.
When bidder withdraws or modifies the offer, after opening of tender 

6.5.2.
When bidder does not execute the agreement if any, prescribed within the specified time.

6.5.3.
When the bidder submitted fake or forged documents, falsify information, found of misinterpretation of facts or other acts, modify annexures or bid document, or any other act under the category of fraudulent practices.
6.5.4.
If a bidder is found to hinder or delay procurement procedures, approach or influence staff of PA, or threat staff of PA.
7.
Submission of Bids

7.1.
Sealing and Marking of Bids:

The Bidder shall seal the original and each copy of the bid (if required) in separate envelopes, duly marking the envelopes as "ORIGNAL" and "COPY." The envelopes shall then be sealed in an outer envelope. The outer envelope should be clearly marked with Tender Number and Tender Title given on the title of this Document.

7.1.1.
The envelope shall:

a) Be addressed to the PA at the address given in advertisement; and

b) Bear the name indicated in the advertisement, the invitation for Bids title and number indicated, and a statement: "DO NOT OPEN BEFORE………….," to be completed with the time and the date specified.

7.2.
Deadline for Submission of Bids

7.2.1. 
Bids must be received by the PA at the address specified in the “Invitation to Bid”, no later than the time and date specified in the “Invitation to Bid”.
7.2.2.
The PA may, at its discretion, extend this deadline for the submission of bids by amending the bidding documents, in which case all rights and obligations of the PA and bidders previously subject to the deadline will thereafter be subject to the deadline as extended.
7.2.3.
Late Submission: Any bid received by the PA after the deadline for submission of bids prescribed by the PA will be rejected and returned unopened to the Bidder.

8. Modification, Opening, Clarification and Evaluation of Bids
8.1.
Modification of Bids:

Bidders may withdraw or modify the bids 48 hours (of working days) prior to the deadline for bid submission. Any such requests submitted after this time may not be entertained, except at sole discretion of the PA.
8.2.
Opening of Bids by PA

8.2.1.
The PA will open all bids in the presence of bidders' representatives who choose to attend, at the time and date and place specified in the “Invitation to Bid”. The bidders' representatives who are present shall sign a register/attendance sheet evidencing their attendance

8.2.2.
The bidders' names, bid modifications or withdrawals, bid prices, discounts, and the presence or absence of requisite bid security and such other details as the PA, at its discretion, may consider appropriate, will be announced at the opening. No bid shall be rejected at bid opening, except for late bids, which shall be returned unopened to the Bidder.

8.2.3.
Bids that are not opened and read out at bid opening shall not be considered further for evaluation, irrespective of the circumstances. Withdrawn bids will be returned unopened to the bidder.

8.3.
Clarification of Bids 
During evaluation of the bids, the PA may, at its discretion, ask the Bidder for a clarification of its bid. The request for clarification and the response shall be in writing, and no change in the prices or substance of the bid shall be sought, offered, or permitted.
8.4.
Preliminary Examination

8.4.1.
The PA will examine the bids to determine whether they are complete, whether any computational errors have been made, whether required sureties have been furnished, whether the documents have been properly signed, and whether the bids are generally in order.

8.4.2.
Arithmetical errors will be rectified on the following basis.

8.4.2.1.
If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail, and the total price shall be corrected.

8.4.2.2.
If the Supplier does not accept the correction of the errors, its bid will be rejected, and its bid security may be forfeited at sole discretion of the PA.

8.4.2.3.
If there is a discrepancy between words and figures, the amount in words will prevail. Figure total may however be allowed to prevail, at sole discretion of the PA, if all calculations are correct to obtain the specific figure total.
8.4.3.
The PA may waive any minor informality, nonconformity, or irregularity in a bid which does not constitute a material deviation, provided such waiver does not prejudice or affect the relative ranking of any Bidder.

8.4.4.
Prior to the detailed evaluation, the PA will determine the substantial responsiveness of each bid to the bidding documents. For purposes of these Clauses, a substantially responsive bid is one which conforms to all the terms and conditions of the bidding documents without material deviations. Deviations from, or objections or reservation to critical provisions, such as those concerning Bid Security and Taxes and Duties will be deemed to be a material deviation. The PA’s determination of a bid’s responsiveness is to be based on the contents of the bid itself without recourse to extrinsic evidence.
8.4.5.
If a bid is not substantially responsive, it will be rejected by the PA and may not subsequently be made responsive by the Bidder by correction of the nonconformity.

8.5.
Evaluation and Comparison of Bids

8.5.1.
The PA will evaluate the quality of the quoted items and company’s strengths etc. and compare the bids which have been determined to be substantially responsive.
8.5.2.
The PA’s evaluation of financial bids, will be on delivered duty paid (DDP) price inclusive of prevailing duties, taxes and transportation charges, and it will exclude any allowance for price adjustment during the period of execution of the contract, if provided in the bid.

8.6.
Contacting PA

8.6.1.
No Bidder shall contact the PA on any matter relating to its bid, from the time of the bid opening to the time the contract is awarded. If the Bidder wishes to bring additional information to the notice of the PA, it should do so in writing.

8.6.2.
Any effort by a Bidder to influence the PA in its decisions on bid evaluation, bid comparison, or contract award may result in the rejection of the Bidder’s bid and forfeiture of the earnest money.
8.6.3.
Counseling or canvassing staff or elected representatives by any Bidder will become liable to disqualification, bid and forfeiture of the earnest money.
9. Conforming Tender

9.1.
A conforming tender is defined as follows:

a) It is submitted on time.

b) It is lodged at the nominated place.

c) All required forms are completed.

d) All pages/documents are properly signed and stamped.
e) It complies with the tender conditions.

f) It complies with the quoted items specifications.

g) There are no commercial and contractual qualifications to the tender.

A non-conforming tender is one, which does not satisfy the above requirements and it may be rejected.

10. Award of Contract
10.1.
Qualification

10.1.1.
In the absence of prequalification, the PA will determine to its satisfaction whether the Bidder that is selected after technical scoring/evaluation as having submitted the lowest evaluated responsive bid is qualified to perform the contract satisfactorily.

10.1.2.
The determination will take into account the Bidder’s compliance with the qualification criteria defined in the bidding document.

10.1.3.
The PA will award the contract to the successful Bidder whose bid has been determined to be substantially responsive (after evaluation of technical/financial criteria) and has been determined to be the lowest evaluated bid, provided further that the Bidder is determined to be qualified to perform the contract satisfactorily.
10.2.
PA’s Right to Increase or Decrease Quantities at the time of Award. 
The PA reserves the right at the time of contract award to increase or decrease, the quantity of goods and services originally specified in the attached specification annexure without any change in unit price or other terms and conditions.

10.3.
PA’s Right to Accept any Bid and to Reject any or All Bids

10.3.1.
The PA reserves the right to accept or reject any bid, and to annul the bidding process and reject all bids at any time prior to contract award, without thereby incurring any liability to the affected Bidder or bidders. The PA will inform the affected Bidder or bidders of the grounds for the PA’s action, if so, requested by, but the PA shall not be bound to justify the grounds.

10.3.2.
The PA can disqualify any successful bidder at any time prior to or even after the award of the contract, if he was found indulged in Corrupt or Fraudulent practices commonly understood as unethical or being defined in PPRA Rules 2004 and other provincial procurement rules.
10.4.
Notification of Award
12.4.1.
Prior to the expiration of the period of bid validity and subject to ITB the PA will notify the successful Bidder in writing by registered letter (or by email followed by a registered letter), that its bid has been accepted.

12.4.2.
The notification of award under ITB will constitute the formation of the Contract.

12.4.3.
The PA shall announce the results of bid evaluation in the form of a report at least ten days prior to the award of contract.

10.5.
Signing of Contract

10.5.1.
At the same time as the PA notifies the successful Bidder that its bid has been accepted, the PA will send the Bidder the Contract form provided in the bidding documents, incorporation all agreements between the parties.

10.5.2.
Within seven (07) days of receipt of the Contract Form, the successful Bidder shall sign and date the contract and return it to the PA.
10.5.3.
If the successful bidder fails to sign the contract form the earnest money will be forfeited and contract will be awarded to the second lowest (and qualifying) bidder.
10.6.
Performance Security

10.6.1.
While processing payment of successful vendor, 10% of the total bid price of purchase order shall be kept as security by the PA for the entire warranty period of the said IT Equipment.

10.6.2.
Upon successful completion of the warranty period of the IT Equipment or discretion of PA, the performance security shall be refunded back to the vendor. 
10.6.3.
Performance security can also be in form of an equivalent amount withheld from an invoice of the successful bidder. In this case, CDR shall be returned to vendor.

11. Mode of Payment

11.1.
Payment shall be made in the form of cross cheque following inspection of IT Equipment supplied in accordance with the stated specifications.

11.2.
No advance payment will be made. Payments will be made subject to the clearance of account and audit cells.

12. Disqualification of Tender

12.1.
The bidder shall observe all relevant statutory and legal requirements when completing the tender. Any bidder engaged in corrupt, fraudulent, or unethical practices shall be disqualified from tendering and their CDR shall be forfeited.

12.2.
Corrupt or Fraudulent Practices

12.2.1.
The PA will observe the highest standard of ethics during the procurement and execution of such contracts. In pursuance of its policy, the PA: (a) defines, for the purposes of this provision, the terms set forth below as follows:

12.2.2.
“corrupt and fraudulent practices” includes the offering, giving, receiving, or soliciting of anything of value to influence the action of a public official or the supplier or contractor in the procurement process or in contract execution to the detriment of the procuring agencies; or misrepresentation of facts in order to influence a procurement process or the execution of a contract, collusive practices among bidders (prior to or after bid submission) designed to establish bid prices at artificial, non-competitive levels and to deprive the procuring agencies of the benefits of free and open competition and any request for, or solicitation of anything of value by any public official in the course of the exercise of his duty.
12.2.3.
Similarly of a firm submit fake or forged documents regarding dealership, distributorship, financial documents or all such documents that it claims to be correct. In such case the firm will be disqualified and its CDR shall be forfeited.

12.2.4. The PA will;
12.2.4.1.
Reject a proposal for award if it determines that the Bidder recommended for award has engaged in corrupt or fraudulent practices in competing for the contract in question;

12.2.4.2.
Declare a firm ineligible, either indefinitely or for a stated period of time, if it at any time determines that the firm has engaged in corrupt and fraudulent practices in competing for, or in executing, a PPRA financed contract.

12.2.4.3.
Declare a firm ineligible if the firm is blacklisted by any government and non-government organization. And a certificate to this effect by bidder must be attached with the bid.

13. Delay in Assignment

In case of extension in the delivery period, the recovery shall be made on the basis of following percentages of value of goods stores / work completion which the bidder has failed to supply / complete the work.

a) Delay up to one fourth period of the prescribed delivery period. 2.5 %

b) Delay exceeding one fourth but not exceeding half of the prescribed period. 5.0 %

c) Delay exceeding half but not exceeding three fourth of the prescribed period. 7.5 %

d) Delay exceeding three fourth of the prescribed period. 10.0 %
Part-II: Requirements, Technical Specification & Standard Forms
1. Requirements & Technical Specification 

Requirements & Technical Specification are given in the Annexure B.
2. Standard Forms 
Following forms shall be attached with the Bids (and in compliance with description in Tables 1, and elsewhere in the tender document).

i. Bid Form/ Cover Letter 

ii. Technical Proposal Form 

iii. Financial Proposal Form (Price Schedule) 

iv. Form of Contract Agreement

v. Blacklisting Undertaking (Annex I)

i. Bid Form/ Cover Letter

Date: ______________________

No:    ______________________

To

Director (A&F)
Agriculture Policy Institute 

First Floor, 

National Fertilizer Development Center Building, 


Street No: 1, H-8/1, 

Islamabad
Subject:
Submission of Tender Documents in Response to Your Advertisement.
Dear Sir,

1. Having examined the bidding documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and deliver the goods in conformity with the said bidding documents.

2. We undertake, if our Bid is accepted, to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements.

3. If our Bid is accepted, we hereby agree that our Bid Security as being provided herewith this “Bid Form”, will remain with the PA according to Clause ITB-6 of Instructions To Bidders.

4. We also agree to abide by this Bid for a period of 120 days from the date fixed for Bid opening under Clause ITB-5.5 of the Instructions to Bidders, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

5. Until formal Contract is prepared and executed, this Bid, together with your written acceptance thereof and your notification of award, shall constitute a binding Contract between us.

Dated this _______________ day of _______________ 20______________________

____________________________  _______________________________________

[Signature]
[In the capacity of]

Duly authorized to sign Bid for and on behalf of _______________________________

ii. Technical Proposal (TP)
	Mandatory Requirements

	Name of Firm
	

	Authorized Person Name and Signature
	

	Sr. No.
	Particular Description
	Attached as Annex

	01
	Receipt of tender fee of Rs.500/-
	A

	02
	Technical specification
	B

	03
	Valid Company/Firm Registration Certificate 
	C

	04
	Valid National Tax Number (NTN) and GST certificates
	D

	05
	Active NTN and GST status on the date of proposal submission.
	E

	06
	Authorized dealer certificate on manufacturer’s letter head or Sub distributorship on letter head of authorized dealer with contact information (Preference will be given)
	F

	07
	Undertaking (as in annexure I) on legal valid and attested stamp paper. 
	G

	08
	Capacity to deliver IT Equipment (undertaking on firm’s letter heads).
	H

	09
	Bid/offer validity on letter head.
	I


iii. Financial Proposal Form (Price Schedule)
	Sr. No.
	Name of Item
	Client Specification
	Qty.
	Vendors’ Specification 
	Brand/Name & Model & Make Country
	Price

	
	
	Detailed Specifications are attached as annexure-B
	
	
	
	


iv. Form of Contract Agreement
THIS CONTRACT AGREEMENT (hereinafter called the “Agreement”) made on the _____ day of _______2021_____between______________________________________________ (hereafter called the “Employer”) of the one part and ________________________________ (hereafter called the “Contractor”) of the other part. 
WHEREAS the Employer is desirous that certain procurement, viz _______________ should be executed by the Contractor and has accepted a Tender by the Contractor for the execution and completion of such procurement and the remedying of any defects therein. 
NOW this Agreement witnessed as follows: 
1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract hereinafter referred to. 
2. The following documents after incorporating addenda, if any except those parts relating to Instructions to Tenderers shall be deemed to form and be read and construed as part of this Agreement, viz: 
a) The letter of acceptance 

b) The completed forms of tender/bid

c) All schedules of tender/bid

d) Contract conditions and data 

e) Specifications 

f) Tendering Data 

3. In consideration of the payments to be made by the Employer to the Contractor as hereinafter mentioned, the Contractor hereby covenants with the Employer to execute and complete the procurement process of IT equipment and remedy defects therein in conformity and in all respects within the provisions of the Contract. 
4. The Employer hereby covenants to pay the Contractor, in consideration of the execution and completion of the procurement process of IT Equipment as per provisions of the Contract, the Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract. 
IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed the day and year first before written in accordance with their respective laws. 
The Common Seal of _________________________________________________was hereunto affixed in the presence of: or 
Signed, Sealed and Delivered by the said ________________________________ in the presence of: 
Binding Signature of Employer__________________________________________ 
Binding Signature of Contractor__________________________________________

v. Annex I: Undertaking
Whereas the firm hereafter mans any firm, company, body, organization or similar entity and also includes its owners, directors, heirs, and authorized persons.

I/we, (name and CNIC of owner and all partners) ___________, CEO/proprietor/partner of the firm (name of firm and address) __________________, hereby solemnly undertake the following:

1. That the firm has not been blacklisted and is also not under consideration of being blacklisting by any Provincial or Federal Government Department / Agency Organization or Autonomous Body or Private Sector Organization anywhere in Pakistan.

2. That all documents attached to this bidding documents are genuine, and if found forged or fake, the firm/company and the owners shall be liable to disqualification, blacklisting, and subsequent forfeiture of CDR.

3. That the firm has not provided the IT Equipment less than the quoted price to any other Government/Public Sector Organization of private entity. In case this is found otherwise, the difference of price will be recoverable from firm along with an equal amount of penalty.
4. That the firm will fully comply with the execution schedule and delivery period mentioned in tender documents and as committed by the firm in bid documents and thereafter.
5. That the firm will not contact or influence any member of the purchase committee or related departments or persons, and if found involved in such practice will be liable to forfeiture of CDR and blacklisting at sole discretion of the purchase committee. 
6. That the firm will not misbehave with any project or related departmental employee, and will not use any means to delay the procedures of this procurement. The firm understands that any such act will be liable to forfeiture of CDR and blacklisting at sole discretion of the purchase committee.
7. That the firm has read the terms and conditions thoroughly regarding “Tender _____________________ dated ________________, and shall abide by these terms and conditions in letter and spirit. 
8. That the firm and its owners/directors understand that all the decisions of purchase committee including but not limited to purchase and penalties will be final and will not be challengeable in any court of law or other governmental forums.
Name of Owner (s)

CNIC

Address

