
Covernmcnt of Pakistan
Establishment Division

Pakistan Public Administration Research Centre

TENDER NOTICE

Sealed Tenders are invired from the reputed registered firins holding GST &

Income Ta\ Numbers and a Vendor Number of AGPR. lslamabad having their own

shops in Islamabad,Rawalpindi for the supply of stationery, non-stationery,

miscellaneous items and Computer accessories including toners of Printerc and Photo

State Machines during the Financial Year 2022-23. The list ol the items with

specifications can be obtained from the office ofthe undercigned during office hours. The

Tenders should be sent through registerld post/Courier or may be placed in the tender

box on the ground floor of Local Govemmcnt and Rwal Development Building, G-5/2,

lslamabad within 15 days after the publication of Tender till I l:30 am on the last day.

The Tender should accompany a Bank Draft of Rs.25,0001 as Secudty Deposit in the

name ofDDO, Pakistan Public Administration Research Centre (PPARC). Establishment

Division, Islamabad.

2. 'lhe Tenders shall be opened by the Purchase Committee on the last date for

submission of tendcr at 12:15 p.m in the office of Director (Research), PPARC, being

Chairman Purchase Committee, in the presence of Bidders who will be present at that

moment. Call deposits of un-successlul flrm u'ill be rctumed after one week. Bids

without call deposit will be rciected on d1e spot. lf the tirm docs not abide by the

arangement, call dcposit u'ill be lorfeited by thc Goven1rnent.

3. The Compctcnt Authorit,' reserves lhe right to accepr or rejecr any tender u.ith

appropriate rcason thereof.

Ground Floor. Local Governmcnt and Rural Develonment Buildinq
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Detail ofTerms and Co[ditions

The sealed tenders quoting rates of per unit item and GST thereon separately.
alongwith sealed and signed sample of paper. should be sent through
registeied post which should reach the undersigned within the date mentioned
in the tender notice. Ihese tenders u,ill be opened belbre the bidders or their
represenrari\ es on ne\r day at I I :10 a.m

The tender should accompany a bank draft of Rs.25.000/-(Rupees T*enty
Five Thousand) only payable to DDO PPARC, Establishment Division,
Islamabad as security, and documcnts/cefiificates of registration u'ith Sales
Tax and Income Tax Departmenl bea ng GST and r.'-TN numbers and Vendor
Number.

No tender will be entertained \i'hich does not fulfill the conditions laid down
in paras (1) and (2) above.

The security deposit and the samples will be relunded / rctumed to
unsuccessful biddem. The secudty deposit ofthe successful bidder will remain
deposited with the DDO till expiry of the period of this Agrcement unless
forfeited for the reason stated in the Agreement. The samples provided by the
successful bidder shall remain deposited \aith the undersigned till expiry ofthe
period of the Agreement.

The successful bidders shall execute a fomal agreement with PPARC for
supply ofthe aforesaid items within seven days after the receipt ofrequisition
/ orders of PPARC during whole year.

Delivery of the items ordered for from time to time shall be made at PPARC
Islanabad within week ofreceipt ofthe supply order by the supplier at its own
expense_

The rates quoted shall remain effective up to 3011'June,2023 and will not be

Iiable to revision till expiry ofthe period ofthe agreement. No compensation
*ill be decrease or increase ofthe quantity ofeach item.

Thc suppliers shall remain ensure that all the supplicd itcms are gcnuine, in
accordance with the specification and the relevant samples provided by them,
failing which PPA.RC may terminate the Agreetnent and ma) also take an
action for blacklisting ofthe supplicr and recovery dainages.

The Tenders shall be opened in the Committee Room of PPARC Islamabad in
presence ofthe bidder or their authorized represeltatives.
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LIST OF STATIONE,RY AND OTHER MISCELLANEOUS ITEMS
23 RATE INCLUDING WITH GS

Eslablish rnl oivision

S. No. Name of Item
tsal1l'oirt Bluc

2 Ball Point Red
Ball Point 0,6mm Schneider (one business)
Wasle Papcr Basket (Plastic pure)

5 Crlculator l2 digir (best quality)
6 Paper weight Marble (small & large)
'1 Draft Pad A-4 (60 shcets) 68 granl Paper
8 Draft Pad small (60 sheets) 68 grarrl Papcr

Duster cotton yellow (20"x20")
i0 Floor Duster (2,1":24")
1t Bath brush (Round) Plastic

Envelops SE-5 (80 gram. Brown)
Dak pad Rcxine

1,1 Envelops SE-6 (80 gram, Brou'n)
l5 Envelops SE-7 (80 grarn. Broq,i:l)
16

1'7

t8

Envelops SE-8 (80 gram. Bro$'n)
Ervelops white 9'x4' (80 gram0

Emser Pelican-Al 30 (or cquivalent)
l9 Diar) Register No.10

File Board (A-4 sizc)
2l
22

File Board (large size)
File tray (Plastic Pure)

23 File l'lappcr Rcxirre
)1 Fax roll Panasonic 2l0mnl x 30m

25 Gurr Stick 21 granrs

26 Gum Bottle 05 oz mediunl
)1 Glue 500 gram (Genran) (or cquivalcnt)

Glint. 500 ml (Original) (or equivaLcnt)
IIigh lirhter
Log Book No.06i0

ll Lead pencil
Whitc Board Marker
Note sheet 100 pages A-4 (imported) 80 gram paper

OffsetPhotostat paper local 80 gm A-:t
35 OffsetlPhotostat paper local 80 gm legal
36 Summary paper (Impofied) A-4 80 gnl
37 Summary paper (lnrpofied) legal 80gnl
38 Paper pin
l9
.:10 Papcr cuttcr (imported)

Paper clip, 3omm

Slick rotes pad (1" t3")
12 Stamp Pad Ink
,11

11
Punch (Single hole) local
Punch (l)oublc holc)

45 Pen Holder
16 Liquld soap 400 rrl
11 500 mlI.i u1d I
18 Ruled Register No.20 n *1 AVED
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31.



49 Stipplc pin 23l13 size
Stipple pin 24,/6

Stapler machire
52 Staple remover

-53 Scotch taDe 1"x50 vards
5.t Scotch tape 2" x50 yards

Sharpener stee)

56 Scissors 9" sreel 9 (lnrportcdl
57 Stamp pad (Large)

58 Scalc (slccl) 12"
59 Shorr hand note books 80 sheet
60 Tag small 6"
61 Tag large 18"
62 Tmnsparency sheet. A-4 size

Thread ball No.8 plastlc
Soap mini size
White fluid with thinner (bottle)
white fluid Pen

6'1 Wrapping paper
68 Table sel/ pen holder set 9 Pieces nrarble
69 Air lreshener 250 ml
70 Air Freshener largc

Battery Cell (small) AA
72. Battery Cell (9 voltage)

Battery Cell for Remote 12 V A23
14 Surf(snrall) 50 g.iul1
75 Soap 80 gram (local)
76 Sweep 500 ml (original)
77 Torel (25x50"s)
78 Vim (snlall size) 450 gram
'79 Cornputel KeJ Roald
80 Mouse Optical rvheel
8t Toner Kooica Minolta Bizhub -350 Cenuine (or equivalent)

Toner HP-Laser Printer 1010 Genuine/China (or equivalent)
8l 'l oner HI-Laser Prinler 1 020 Gonuinc,'China (or eqlrivalent)
84 Turer HI'-Laser I'rintcr 1100 Gcnuioc,'China (or equivalent)
85. 'lbncr HP-l.ascr Printer 1320 Geiuine,'Clhina (crr €!ui!alent)
86 Toner HP-Laser Printer 2035 Gcnuinc/China (or equi,,alcnt)
E7

-foner HP-l,aser Printcr 1005 Genuine,/China (or equivalent)
88 I oner HP-Laser Printer Pro ,100 Genuineichina (or equi!alent)
89 Toner HP-Laser Printer 402-DN Genuine,lchina (or cqui\alcnt)
90 Toner for color Printer HPI515 Genuine/China (or equivalent)
91 Toner for Laser Jet MFP-M-127 fN(83-A) Prinler HP l5 L 5

Genuine/China (or equivalent)
9) Toner HP-Jet M-l522 N (36-A) Gcnuincl'China (or equivalent)
9:l Toner HP-Jet MFP-M227 FDN (i0-A) Genuine/China (or

equi!alenl)
94 Tumbler glass

95 Water Jug France

)96 Broon Phool double
91 Broon (Bamboo) (double) /t
98 .iL.,=.

ti

1l Division

Insect Killer

50.
51.

55.

63.
61.
65.
66.

7t.

73.



99 Pltenl-l liquid 20?5ltr Original
100 Scotch Bright large
t0l AttendaDce Registcr 4 2
102. Iron Lock 25lnm (orienlal)
t0l lro[ l-ock ]znrm (original)
t0,+ Irorl Lock 50mm (original)
105 IroD Lock 63mm (orisinal)
r06 Dustbin (Pure Plastic)

l0; Car Bodv Polish & Car Dash Board Polish
r08 Extension Board (Fivc Points)
109 Electric Kittle (l liteo
|0 Door Electric Bell

Electric Holder
112 Elcclric Swilch
113 Declric Push Button

File Resister (S-92) Nlo\eDrent
Il5 Lota Plastic (Purc Plaslic)
II6 Bucket Plastic l6 ltr (Pure Plastic)

Fan Demur
Il8 Fan Capacitor (Fan size l.5oihs)
]]9 Tube light Rod 4 feet 40 wan
t20 Tube light Rod 2 feet
t2l Tube lisht Cho$k
122

-l!be 
light stafter

123 Ioot Nlate I8r24"(Rubbcr)
121 l--oor Mare 18x24"(Nariat)
125 Muq Plastic (Pure Plastic)
126 Narial Brush Viper/ (Puchara)
127 Viper Irloor cotton double size
128. Tissue Box (large)
t29 Tissue Roll
t:10 Table green cloth

IJSB I6-G8.32 GB, & 64.CB
t32 Water Cooler 20 ltr (good qraliry)

\l'all Clock (eood qualitr)
t:14 DocLrmcnt filc (Plaslic) FS 20
135 Document Ule (PIastic) FS l0
ti6 Docnmcnt file (PIastic) FS.10

137 Nlanagement file A '1 size
ti8 Xlouse Pad

Paper Tape (Large & Medium Size)
110 Tca Scl (Marble)
i,1l Shopping Bas (3Kg. 5Kg, 7Ks)
112 Room lrcshener
143 l'}ochara \\ithout stick

Binding Tap (.1")

115 Tea Spoon
1,16 Table Spoon
t11 F'loor Vipel
t.18 Laser Printer (all in one Print. Copv, Fax, Scan eto)

Laser Printer Black (40 PPI\,I, 1200 Mh7 Proccssor)
150 Oflicer pad

t5l Sanitizcr (51itrc) /'.
152 Surcical Face Mask /^
151 Register t,\ \. ._^
151. M'Rry.I:Temperature Fun

Eslablishnc Division
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