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Bid Forwarding Letter
(To be submitted on Bidder’s / Vendor’s letterhead)
	Date: 
The Deputy General Manager (ITV)
Small Industries Development Bank of India,
3rd Floor, Swavalamban Bhavan, Plot No. C-11, G Block
Bandra Kurla Complex (BKC), Bandra (E),  
Mumbai - 400 051

Dear Sir,
Request for Proposal for Empanelment of Supplier for Computer Consumables 
(Tender No: 400/2023/1711/BYO/ITV Dated June 30, 2022)

We, the undersigned, offer to submit our proposal in response and accordance with your Tender No: 400/2023/1711/BYO/ITV Dated June 30, 2022. Having examined the RFP document including all annexures carefully, we are hereby submitting our proposal and other documents as desired by the Bank. 
Further, we agree to abide by all the terms and conditions as mentioned herein the RFP document.  We agree to abide by this offer till 30 days from the date of last day for submission of offer (Bid). 
We undertake that, in competing for (and, if the award is made to us, in executing) the above contract, we will strictly observe the laws against fraud and corruption in force in India namely “Prevention of Corruption Act 1988”.

We remain, 
Yours sincerely, 


	Date:
	Name & Signature 
of Authorised Signatory …………………………………………………………………………

	Place:
	
Designation: …………….…                           Phone & E-mail: ………………….…

Name of the Organization:                      Seal ……………………………………….
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General Information about Bidder
Request for Proposal for Empanelment of Supplier for Computer Consumables
(Tender No: 400/2023/1711/BYO/ITV Dated June 30, 2022)

	S.N.
	Information about the Bidder
	Bidder’s response
	Attachment
Tag

	1
	Name of the bidder company 
	
	

	2
	Year of establishment 
	
	

	3
	Type of Company 
[Government / PSU / Pub. Ltd / Pvt. Ltd / Partnership / Proprietary]
	
	

	4
	Registration No. and date of registration.
	
	

	5
	Copy of Registration Certificate to be enclosed (Yes / No)
	
	

	6
	Address of Registered Office with contact numbers 
	

	a
	Address 
	
	

	b
	Land Line No.
	
	

	c
	Fax No.
	
	

	d
	Mail Id.
	
	

	7
	MSME Status (Tick appropriate)

	a
	Company does not qualify the status of MSE.
	
	

	b
	Company does qualify the MSE status.
	
	

	c
	SC/ST
	
	

	d
	MSE registration certificate or a certificate from Chartered Accountant attached. (Yes/No)
	
	

	8
	PAN No. 
	
	

	
	Copy of PAN enclosed (Yes/No)
	
	

	9
	GST registration Number
	
	

	
	GST certificate enclosed. (Yes / No)
	
	




	Date:
	Signature of Authorized Signatory …

	Place:
	Name of the Authorized Signatory …

	
	Designation …

	
	Phone & E-mail:	

	
	Name of the Organization …

	
	Seal …

	Note
	· Bidder response should be complete with all relevant documents attached. 
· Documentary proof, sealed and signed by authorized signatory, must be submitted. 
· Details of clients and relevant contact details are mandatory. Bidders may take necessary approval of the clients in advance before submission of related information. SIDBI will not make any separate request for submission of such information. 
· SIDBI will contact the bidder referenced customer for verifications of facts, the bidder to ensure that the customer is intimated. Further in case SIDBI feels to visit the site, the bidder to take necessary approvals for the same. SIDBI will not make any separate request to the bidder’s customers.
· Proposal of the bidders are liable to be rejected in case of incomplete information or wrong information or non-submission of documentary proof.
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Response to Eligibility Criteria
Request for Proposal for Empanelment of Supplier for Computer Consumables
(Tender No: 400/2023/1711/BYO/ITV Dated June 30, 2022)
Proposals not complying with the ‘Eligibility criteria’ are liable to be rejected and will not be considered for further evaluation. The proposal should adhere to the following eligibility criteria.
	S.
N.
	Eligibility Criteria
	Proof to be Submitted

	1
	The supplier should be an authorized reseller of consumables of HP brands / makes and able to supply consumables of HP brands/ makes 

	· Copy of HP authorization certificates to be submitted
· If the validity of the authorized reseller is expiring during the tenure of empanelment, the supplier has to produce renewal certificate issued by HP. 

	2
	The Supplier should have been in existence / operation for the last Three (03) years. 
	Copy of registration certificate is required to be enclosed.

	3
	The Supplier should have GST registration or any other equivalent registration 
	Copy of GST registration or any other equivalent registration should be enclosed

	4
	The Supplier should be an income tax assessee having filed IT return for the last three assessment years. 
	Copy of IT returns to be enclosed


	5
	The Supplier should have experience of at least THREE [3] years of supplying computer consumables to well established organizations like BFSI, Multi-National Companies & Pvt. Sector Companies. Scheduled Commercial Banks in public & private sector / AIFIs / Insurance Companies will be considered under BFSI. A list of clienteles should be provided along with the application.
	PO copy / Contract Copy / Certificate from Customer should be enclosed

	6
	The supplier should be based at Mumbai / Thane / Navi Mumbai and capable of supplying the computer consumables items at SIDBI Offices in Mumbai region.
	Self-declaration on the letterhead of the Bidder








· The interested parties who satisfy the eligibility criteria may apply as per the prescribed format attached herewith. 
· Intending suppliers are required to submit their full particulars as per Annexure – II along with required documents. If necessary, Bank may ask for clarification and / or further information from the vendors. 
· The Supplier must submit documentary evidence in support of facts / claims submitted /made in response to RFP.
· The Supplier must submit Bank mandate Form as per Annexure along with cancelled cheque in original.
· The supplier in their proposals is required to indicate their MSME status.
· Proposals of supplier who do not fulfil the eligibility criteria’s or who fail to submit documentary evidence thereon would not be considered
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बैंक अधिदेश फ़ॉर्म /BANK MANDATE FORM
(दो प्रतियों में प्रस्तुत किया जाए / To be submitted in Duplicate)
(कृपया सूचनाएँ साफ अक्षरों में भरें। जहाँ-कहीं लागू हो, उस पर सही का निशान लगाएँ।
/ Please fill in the information in CAPITAL LETTERS.  Please TICK wherever it is applicable)

1. उधारकर्ता/विक्रेता/आपूर्तिकर्ता का नाम
Name of Borrower / vendor / supplier:  
______________________________________________

______________________________________________

2. विक्रेता का कूट Vendor Code (if applicable) 
______________________________________________
3. उधारकर्ता/विक्रेता/आपूर्तिकर्ता का पता
Address of the Borrower / vendor / supplier:
______________________________________________
______________________________________________
______________________________________________

 	नगर/City                                             पिनकोड Pin Code                                                                                  
	ई-मेल आईडी /E-mail id:_____________________________
	एसटीडी कूट के साथ दूरभाष सं./Phone No. with STD code:___________________
	मोबाइल सं./Mobile No.:      ______________________________________                 

	स्थायी खाता संख्या/Permanent Account Number __________________________
	एमएसई पंजीकरण/सीए प्रमाणपत्र/MSE  Registration / CA Certificate;_____________
(यदि लागू हो/if applicable)
3.  बैंक खाते का विवरण / Particulars of Bank account:
	हिताधिकारी का नाम Beneficiary Name
	

	बैंक का नाम
Bank Name
	
	शाखा का नाम
Branch Name
	

	शाखा का स्थान Branch Place
	
	शाखा का नगर Branch City
	

	पिनकोड        PIN Code
	
	शाखा कूट Branch Code
	
	
	
	
	
	
	
	
	
	

	एमआईसीआर सं. MICR No.
	
	
	

	खाते का स्वरूप Account type
	बचत/Saving
	चालू/Current
	नक़द उधार       
Cash Credit

	खाता सं.   
Account No.
	(जैसी चेकबुक में अंकित है/    as appearing in the Cheque book)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(बैंक से आपूर्त एमआईसीआर1 चेक पर अंकित कूट संख्या। कृपया यह सुनिश्चित करने के लिए कि बैंक का नाम, शाखा का नाम एवं कूट तथा खाता संख्या सही है, अपने बैंक का निरस्त किया हुआ चेक संलग्न करें/ Code number appearing on the MICR1 cheque supplied by the Bank.  Please attach a cancelled cheque of your bank for ensuring accuracy of the bank name, branch name & code and Account Number)

	आईएफ़एससी कू   IFSC CODE2
	आरटीजीएस अंतरण के लिए         For RTGS transfer
	
	एनईएफ़टी अंतरण के लिए              For NEFT transfer
	


4.  अधिदेश के प्रभावी किए जाने की तिथि
Date from which the mandate should be effective	:
	मैं एतद् द्वारा घोषित करता हूँ कि ऊपर दिए गए विवरण सही और पूर्ण हैं। यदि अपूर्ण या गलत सूचना के कारण लेनदेन (भुगतान) में कोई बिलम्ब होता है या भुगतान नहीं हो पाता है, तो मैं सिडबी / आईडीबीआई बैंक को उसके लिए उत्तरदायी नहीं बनाऊँगा। मैं यह भी वचन देता हूँ कि यदि मेरे खाते के विवरण में कोई परिवर्तन होगा, तो मैं उसकी सूचना दूँगा, ताकि भा.रि.बैंक के आरटीजीएस/एनईएफ़टी के माध्यम से राशि जमा किए जाने के प्रयोजन के लिए अभिलेख अद्यतन किए जा सकें। 
I hereby declare that the particulars given above are correct and complete.  If any transaction is delayed or not effected for reasons of incomplete or incorrect information, I shall not hold SIDBI / IDBI Bank responsible.  I also undertake to advise any change in the particulars of my account to facilitate updation of records for purpose of credit of amount through RBI RTGS/NEFT.
स्थान/Place   :	_____________
दिनांक/Date     :	_____________		         पार्टी/प्राधिकृत हस्ताक्षरकर्ता के हस्ताक्षर
                                              Signature of the party / Authorized Signatory
…………………………………………………………………………………………………………………
प्रमाणित किया जाता है कि ऊपर दिए गए विवरण हमारे अभिलेख के अनुसार सही हैं।
Certified that particulars furnished above are correct as per our records.
बैंक की मुहर/Bank’s stamp  :
दिनांक/Date		   :
  (बैंक के प्राधिकृत अधिकारी के हस्ताक्ष / Signature of the Authorized Official from the Banks)
टिप्पणी : यदि आरटीजीएस/एनईएफ़टी संबंधी कोई प्रभार होगा, तो उसका वहन पार्टी करेगी। 
N.B.:     RTGS/NEFT charges if any, is to be borne by the party
1, 2: आईएफ़एससी/एमआईसीआर के बारे में टिप्पणी
भारतीय वित्तीय प्रणाली कूट एक अक्षरांकीय/वर्णांकीय कूट है, जो भारत में किसी बैंक-शाखा की अनन्य रूप से पहचान के लिए बनाया गया है। यह 11 अंकों का कूट है, जिसमें प्रथम 4 अक्षर बैंक के कूट को दर्शाते हैं, जबकि पाँचवाँ अंक नियंत्रण अंक के रूप आरक्षित है (वर्तमान में पाँचवें स्थान पर 0 है) तथा शेष अंक शाखा की पहचान हैं। चेक पर अंकित एमआईसीआर कूट (चुम्बकीय स्याही अंक पहचान) में 9 अंक होते हैं, जिनसे बैंक-शाखा की पहचान होती है। भा.रि.बैंक ने सभी बैंकों को सूचित किया है कि वे अपने ग्राहकों को जारी किए जाने वाले चेक पत्रकों पर आईएफ़एससी मुद्रित कराएँ। कोई ग्राहक भी अपनी बैंक-शाखा से संपर्क कर उस शाखा का आईएफ़एस कूट प्राप्त कर सकता है। 
1, 2: Note on IFSC / MICR 
Indian Financial System Code (IFSC) is an alpha numeric code designed to uniquely identify the bank-branches in India. This is 11-digit code with first 4 characters representing the bank’s code, the next character reserved as control character (presently 0 appears in the fifth position) and remaining 6 characters to identify the branch. The MICR code, (Magnetic Ink Character Recognition) that appears on cheques, has 9 digits to identify the bank-branch.  RBI had since advised all the banks to print IFSC on cheque leaves issued to their customers. A customer may also contact his bank-branch and get the IFS Code of that branch.
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Request for Proposal for Empanelment of Supplier for Computer Consumables
(Tender No: 400/2023/1711/BYO/ITV Dated June 30, 2022)

	Sr. No.
	Product Name / No. 

	A
	

	1
	HP Color LJ PRO MFP 479 - 416 [Black]

	2
	HP Color LJ PRO MFP 479 - 416 [Cyan]

	3
	HP Color LJ PRO MFP 479 - 416 [Magenta]

	4
	HP Color LJ PRO MFP 479 - 416 [Yellow]

	5
	HP LJ Pro M203dn-30A

	6
	HP CLJ CP 1515n - 125A - [Black]

	7
	HP CLJ CP 1515n - 125A - [Yellow]

	8
	HP CLJ CP 1515n - 125A - [Magenta]

	9
	HP CLJ CP 1515n - 125A - [Cyan]

	10
	HP 5075 AIO - 680 BLACK    

	11
	HP 5075 AIO - 680 COLOR 

	12
	HP Color LJ Pro M254 dw - 202A - [Black]

	13
	HP Color LJ Pro M254 dw - 202A - [Yellow]

	14
	HP Color LJ Pro M254 dw - 202A - [Magenta]

	15
	HP Color LJ Pro M254 dw - 202A - [Cyan]

	16
	HP Deskjet Ink Advance 4515 - 678 - Black

	17
	HP Deskjet Ink Advance 4515 - 678 - Color

	18
	HP Color LJ M452dn - 410A - [Black]

	19
	HP Color LJ M452dn - 410A - [Cyan]

	20
	HP Color LJ M452dn - 410A - [Magenta]

	21
	HP Color LJ M452dn - 410A - [Yellow]

	22
	HP OJ 6500A- 920 - [Cyan]

	23
	HP OJ 6500A- 920 - [Magenta]

	24
	HP OJ 6500A- 920 - [Yellow]

	25
	HP OJ 6500A- 920 - [Black]

	26
	HP OJ 5610 A - 802 Black

	27
	HP OJ 5610 A - 802 Color

	28
	HP Laser Jet 700 MFP M775 [CE340A] Black

	29
	HP Laser Jet 700 MFP M775 [CE341A] Cyan

	30
	HP Laser Jet 700 MFP M775 [CE342A] Yellow 

	31
	HP Laser Jet 700 MFP M775 [CE343A] Magenta

	32
	HP LI 1566 - CE278AC

	33
	HP LJ 1015/1018/1020 - 12A

	34
	HP LI P 1505 - CB436AC

	35
	HP LJ Pro M 501 - 87A

	36
	HP LJ Pro MFP M128fn - CC388AC

	37
	HP LJ 3015 / HP LJ Pro MFPM 521dw - 55 A Black

	38
	HP LJ Pro MFP M427 fdn - CF228A

	Sr. No.
	Product Name / No. 

	B
	

	1
	C7976A (LTO6) ULTRIUM DATA CART (LOT6) & Barcode Labels.

	2
	Standard Monitor VGA cable 

	3
	TP_LINK 8 PORT GIGABIT SWITCH

	4
	HDMI to VGA convertor 

	5
	4 Port USB HUB

	6
	Male HDMI to Male HDMI cable (2 ft)

	7
	USB 3.0 TO GIGABIT SUPER SPEED ETHERNET ADAPTER

	8
	SANDISK Pendrive 8GB

	9
	SANDISK Pendrive 16GB

	10
	SANDISK Pendrive 64GB

	11
	Lenovo – Keyboard, Display panel

	12
	Mouse (wired) – Logitech 

	13
	Mouse (Wireless) – Logitech

	14
	Wireless Keyboard – Logitech 
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